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1. O6ue MoI0KEHUS

1.1. Komexc >TMKM W cilIyxe6Horo mnosemenus paboTmkos BIIOY BO
«UepenoBelKiii TEXHOIOIMYECKHH KOIIEK» (Hamee — Kojmekc) mpencTaBisgeT
cob6oif cBOI OOIIMX IPUHIUIOB IPOPECCHOHAIFHON 3TUKU M OCHOBHBIX IIPaBHII
CITyKeOHOTO TIOBE/IeHHs, KOTOPBIMH JIOJDKHBI PYKOBOACTBOBATHCS BCE pabOTHHKH
BIIOY BO «UYepemoBelkuii TEXHOIOTMYECKHH KOIemK» (namee pabOTHHUKH
Vupexaenus, YUpeKIeHHe) He3aBUCHMO OT 3aMEIIaCMbIX MU JTOJKHOCTEH.

1.2. Komekc pa3paboTaH B COOTBETCTBUU C Koncrurynue#t Poccmiickoi
®enepanuu, TpynossM Kojekcom Poccutickoi Denepanuy, DenepalbHBIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O m[POTUBOAEHCTBUH KOPPYIIUW» M HWHBIMA
HOPMATHBHBIME [IPaBOBBIMU aKTaMu Poccuiickoit Ddenepaniy, a Takke OCHOBAH Ha
O6ILEeNPH3HANHEIX HPABCTBEHHBIX IPHMHIIMIIAX U HOPMax POCCHHCKOIrO obmrecTsa U
rocyapcTBa.

1.3. Llensto Komekca sBISEeTCS YCTaHOBICHHE JTUYECKMX HOPM M IIPaBHI
CIlyKeGHOTO TIOBe/leHrs PabOTHUKOB YHUPEKIEHUs Ul JOCTOHHOIO BBIIONHCHUA
AMH CBOEH MpO(EeCCHOHANBHON AEATENBHOCTH, & TaKKe CONSHCTBUE YKPEILICHMIO
aBTOpPHTETA PAGOTHHUKOB YUPEXKISHHUS U 00CIIeUSHNEe /IMHBIX HOPM UX IIOBE/ICHHUSL.

1.4. Kopmekc mpu3BaH MOBBICUTE SQ(PEKTUBHOCTD BBINOTHCHHS paboTHUKaMU

VupexJieHrs CBOMX TDPYHOBEIX OO0sf3aHHOCTe#. 3HaHHE U coOmoieHue WMH
monoxenuii Komekca sBIgercs OJHUM HW3 KpHUTEPHMEB OLCHKMA KadecTBa HX
IPO(heCcCHOHATBHOM IesATeNbHOCTH U TPYAOBOM TUCIIUIUIMHEL.

1.5. Kaxnpiii paboTHUK YUpexIeHHs JO/DKEH 03HAKOMHTECS C TMOJOKCHUAMA
Kojiekca, W IPUHHAMATh BCe HEOOXOLMMBIE MEPBI IS €ro COOMIO/CHHS. Kasx i
rpakJaHUH BIPaBE OXKUAATH OT PAOOTHHKA YUPEKACHUS MOBEICHIS B OTHOILICHAAX

C HAUM B COOTBETCTBUH C IIOJIOKCHUAMU Kopekca.

2. O6uHe NPHHIMIIBI U MIPABHJIA CJIYKeGHOTO MOBeIeHHSI

2.1. JlesiTenbHOCTD YUPEKICHHS, 8 TakkKe ero pabOTHUKOB OCHOBBIBACTCS Ha

CIIEIYFOIIUX IPUHIUIIAX:

— 3aKOHHOCTE;

— mpoecCUOHAIU3M,;

— 10GPOCOBECTHOCTS;

— KOH()UICHIUANBHOCTE;,

— CIIPaBeJIUBOCTE;

— MH(MOPMAITHOHHAs OTKPHITOCTE;

— OTBETCTBEHHOCTD;

— 0O'BEKTUBHOCTD IIPH MPUHATHH PEIICHAN.



2.2. Pabormmkum  VYupexIeHUs, CO3HaBas  OTBETCTBEHHOCTb  IEpe]

r'OCyIapCTBOM, OOIIIECTBOM U I'pakIaHaMH, OOSA3aHEL:

a)

6)

)

e)

WCIIONHATh JOJDKHOCTHEIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
IpodeCCUOHATIEHOM YPOBHE;

cobmonare TpeOOBaHUS  3aKOHOHAaTeNnbCcTBa Poccumiickod — Denepanud,
Boorozckoii 061acTi i JJOKABHBIX JOKYMEHTOB Y YPEKICHHS,
OCYIIECTBIIATh CBOKO JIESTENBHOCTh B IIpefieflaX CBOMX ITOJHOMOYME U
ITOJIHOMOYMY Y UpeKICHUS;

IpU WCIONHEHWH JOIDKHOCTHBIX O0sf3aHHOCTEH OBITh HE3aBUCHMBIM OT
BIIMSHUS OTAENBHEIX I'PaKIaH, NPO(PEeCCHOHANBHBIX MM COIMaIbHBIX I'PYIIL,
OpraHU3alui,

COOMIOATh COIMANLHYIO CIPABEIINBOCTE M PABHONPABHO PaCIpPEACIIATh
COIMANBHBIE PECYpPChl C IENBI0 PACIIMPeHHsS BBIOOpa M BO3MOXKHOCTCH IJIA
BCEX KOHTPAreHTOB, B TOM YHCIE, A1 HEMMYIIHX, COLMAIbHO-YA3BUMBIX H
IPYTHUX JIHI[, OKA3aBIIMXCS B TPYAHOM KU3HEHHOM CUTYalllH;

IpOSIBIATH TEPIMMOCT M yBaK€HHME K OOBIMasM U TpaJuiiisM HapOAOB
Poceny U JPYTHX TOCYAAPCTB, YIUTHIBATH KyJIbTYPHEIE M HHBIE OCOOCHHOCTH
pasIMYHBIX 3THHYECKUX, COLMANBHBIX IPYII W KOH(ECCHH, CIoco0CTBOBATh
MeKHAIIMOHAIBHOMY 1 MEXKOH(PECCUOHAIBHOMY COTJIACHIO;

}K) HCKIIHOYaTh ,HCfICTBI/IH, CBsA3aHHBIE C BJIHAHHCM KaKuX-T00 JIUYHEIX,

3)

1)
K)
)

HIMYIIECTBEHHBIX ((DHHAHCOBBIX) M HMHBIX WHTEPECOB, IPENATCTBYIOIINX
I0OPOCOBECTHOMY MCIIONHEHHIO JOKHOCTHBIX O0s3aHHOCTCH,;

coOMIOaTh HEWTPaNbHOCTh, HCKIIFOYAIONIYI0 BO3MOXKHOCTh BIHAHHA Ha
IPO(hECCHOHATBHYIO [ESTeTbHOCT PeIIeHUH MOJUTHIECKUX IapTHH, HHBIX
OOIIIECTBEHHEIX 00BETUHCHNN;

COOMIONAaTh HOPMBI CIyKeOHOM ¥ IIpOodecCHOHaIbHONW OJTHKH, NIpaBUIld
IIeIIOBOI'O IIOBEICHUS U OOIICHHUS;

TIPOSIBIATE KOPPEKTHOCTh M BHEMATENBHOCTH K IPaXXAaHAM U JOJDKHOCTHBIM
JIMLAM IIPH TOJDKHOCTHOM B3aHUMOJEHCTBUH C HUMH,

He JIOIyCKaTh KOPPYIIIIHOHHOTO IIOBE/IEHHUS, B TOM YHCIIC BO3JACPKUBATHECA OT
[TOBEIEHISI, KOTOPOE MOKET BOCIPHHHUMATHCS OKPYXKAIOIIAMHU Kak odelaHue
WM IpeIJIoKEeHne Tadd B3STKH JM00 KaK COTiache NPHUHATH B3ATKY, WA KaK
nmpocsba (Hamek) O Jade B3ATKH, & TakKe MPHHAMATh MEpPBl IO
IIPEIOTBPALIEHAIO 5§ YPEryIUPOBAHUIO KOH(MIUKTA HHTEPECOB,
IIPOTHBONENACTBOBATh  TIOOBIM — IPOSBICHHAM  KOPPYNLMH M [POTHM
370yITOTPEOIEHISIM B Y 9peXKICHAH,

M) YBEAOMIIATE PYKOBOIUTCIIA quem‘z(eHI/m, JTOJIZKHOCTHOE JIMII0, OTBETCTBEHHOC

3a paboTy MO MNpOQHIAKTHKE KOPPYIIMOHHBIX IPABOHAPYIICHHH B
YupexKIeHnr, OPraHbl IPOKyPaTyphl U HHbIE (efepanbHble FoCyAapCTBEHHBIC



oprasel 000 Bcex Cllydasx OOpaIleHWs K HAM KaKHX-JIHO0O JHI B IEJIIX
CKJIOHEHMS K COBEPILIEHUIO KOPPYIIIMOHHEIX ITPaBOHAPYIIICHHUIH;

H) He3aMEIJIUTENFHO YBEHOMIISATh DPYKOBOAWMTENS YUPEKICHUS, JIODKHOCTHOE
JTUI0, OTBETCTBEHHOE 3a paboTy MO MPOPUIAKTHKE KOPPYIIIMOHHBIX
MIPaBOHAPYIICHUH B YUPEXKICHWH O CTaBIIMX WM M3BECTHBIMU (DaxkTax
KOH(DJIUKTa WHTEPECOB U KOPPYILMOHHBIX MPOSBICHUN B YUpeKICHHUHU,
00CTOSATENbCTBAX W JIeUCTBUSX (Oe3meiicTBUM) pabOTHUKOB YUpeKIEeHHS U
TPETBUX JIHI[, ITOCTY>XHUBIIUX WJIM CIOCOOHBIX IIOCIYXUTh IIPUYMHAMHU
BO3HMKHOBEHHS B  YUpeXISHWH  KOHGMJIMKTa  HHTEPECOB  H/HIHA
KOPPYIIIIMOHHBIX ~TIPOSBICHUH, a Takke O IPUYMHEHHH (BO3MOYKHOM
IIPUYUHEHUH ) Bpeia Y UpeKICHHIO;

0) He pasriamarh W He WCIIOJNE30BaTh HEHaIeXalluM o0pa3oM CBelIEHH,
OTHECEHHEBIE 3aKOHOJATEIhCTBOM Poccuiickori denepanuu K CBEICHUAM
KOH(QUIEHIIMATBHOIO XapakTepa, W CIyXeOHyl0 HH(OpMAaIUI0 K HHEIE
CBEJIEHHUS, CTaBIIHE H3BECTHBIMA B CBSI3W C HCIOJIHEHUEM TPYIOBBIX
00s3aHHOCTEM;

1) He JOIyCKaTh OKAa3aHWs BO3JCHCTBHS Ha CBOMX KOJUIET B LENAX IPHUHSITHA
IIPOTHBO3aKOHHOTO U (MJI) HEOOOCHOBAaHHOI'O PEIICHNS;

P) BO3IEPKUBATBCS OT IIOBENCHMS, KOTOPOEe MOIJIO OBl BEI3BATH COMHEHME B
IOGPOCOBECTHOM FWCIIONHEHHY TPYIOBBIX O0S3aHHOCTEH, a TakkKe H30erarh
KOHQIHUKTHBIX CHTyald#, CIIOCOOHBIX HAaHECTH YINepO pelyTanuy Wi
ABTOPHUTETY PAOOTHUKOB YUpPEXKICHUS U/UIH Y UPEXKICHHUIO;

C) He JOIyCKaTh MpOsBIeHUU (QopMain3Ma, BBICOKOMEDPHS, HEYBaXUTEIHLHOTO
OTHOIIIEHHS K 3aKOHHBIM IIpOCkOaM W TpeOOBaHMSIM TpaXIaH B CBI3U C
HCITOJIHEHUEM TPY/IOBBIX 00513aHHOCTEN;

T) BO3JEPKUBATHCS OT IIyOJNWYHBIX BBICKAa3bIBAHUM, CYXICHHWH M OIICHOK B
OTHOIIEHUH YUpPEeXKIEHHUs, ECITH 3TO He BXOJUT B 00S13aHHOCTH pabOTHHKA;

y) coOmoaTh KOHGHUICHINATFHOCTh HHOOPMAIMH O KOHTPAreHTe, Kacarol[encs
YCIIOBHH €ro >KW3HEAESSTEIBHOCTH, JIMYHBIX KadeCTB M IPoOjeM, IPUHUMATH
MEPHI IS ee 00ecIeueHus;

¢) He HCIOIB30BaTh MOJDKHOCTHOE IIOJOXKEHME MJI OKasaHWs BIMSIHAS Ha
IESITeNbHOCTh  IOCYJApCTBEHHBIX  OpPraHoB M OpPraHoOB ~ MECTHOTO
CaMOyIpaBieHus, OpraHU3allUM, IODKHOCTHBIX JIKI[, TOCYIapCTBEHHBIX U
MYHHUIAITATBHBIX CITY>KAIUX IIPU PEIIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

X) yBaKUTEIBEHO OTHOCUTBCS K JESTeIEHOCTH IPEICTABUTENEH CPENICTB MacCOBOM
pHbOpMAIMK 10 WH(POPMHUPOBAHMIO OOINecTBA O paboTe YUpeKICHUs, a
TaKke OKAa3blBaTh COMEHCTBHE B IIOJYYUCHHH OCTOBCpHOH HHGOpPMaluu B

YCTAHOBJICHHOM IIOPSIAKE,



I1) IIOCTOSIHHO CTPEMHUTBCS K O0ECIeYeHHIo KaKk MOXXHO Oosee 3Q(EeKTHBHOIO U
SKOHOMHOTI'O PacIopsDKeHUS (PMHAHCOBBIMH CPEACTBAMM, MHEIM MMYIIECTBOM,
MaTepHATBHO-TEXHUIECKAMU U JPYTUMHU PECYpPCaMu Y UpEKICHHUS;

4) He WCIOJNB30BaTh WMYIIECTBO YUpPEXJEHHs B IeNaX, He CBSI3aHHBIX C
UCITOJIHEHHEM TPYIOBBIX OOS3aHHOCTEH, a TaKKe He IepefaBaTh €r0 B TAKHUX
IIEJISTX UHBIM JIUIaM.

2.3. PykoBomutens  Yupex[eHMs U PYKOBOIUTETH  CTPYKTYPHBIX
mofipasfeNeHull YupexneHuss — TODKHEI OBITH JUIA PabOTHHKOB Y UPEKACHHS
oOpasioM  mpodeccHoHanu3Ma, Oe3ylnpedHON  peryTalud, CBOUM  JIHYHBIM
IOBEIEHUEM TI0ABATh IPUMEDP YSCTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEITIHBOCTH.

2.4. PykoBomuTenb ~ YUpeXKIEHHS K PYKOBOIUTEIH  CTPYKTYPHBIX
Iopa3ielieHuil Y UpexKIeHus:

a) TIPUHUMAIOT Mephl IO MNPENOTBPALICHHIO H YPEeryJIUPOBAHHIO KOH(MIMKTA
UHTEPECOB, TI0 MNPEAyIPeXKICHHWIO KOPPYILMH, BKIOYas Mepsl IIO
IIPEOTBPAIIEHAIO KOPPYIILIHOHHO-0IIACHOI0 ITOBEICHUS;

0) COmEUCTBYIOT YCTAHOBICHHIO U IIOJNEP)KAHUIO B KOJUICKTHBE 30POBOIO
MOPATHHO-TICUXOJIOTMYECKOTO KIIMMATa,

B) IpU OIpefelleHHM 00beMa W XapakTepa IIOpydaeMod ApyruM pabOTHHKaM
VupexaeHust paboThl pyKOBOACTBYIOTCS IPHHITUIIAME CIPABEUIMBOCTH, yI€Ta
JIMYHBIX U [EJOBEIX KAaUeCTB, KBATHU(UKAIIUU U OIIbITA TONYNHEHHBIX,

r) He  JOMyCKAIOT IO  OTHOIIEHHIO K  TIOAYMHEHHBIM  pabOTHHKaM
HeoOOCHOBAHHBIX IIPETEH3MiA, a Takke (akToB rpyOOCTH U 6ECTAKTHOCTH;

II) IPOSBIAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX NPOOJEMBI ¥ HYMKIEL

CONEHCTBYIOT  NPHUHATHIO  3aKOHHBIX X OOOCHOBAHHBIX  pEIICHHUH,
CIIOCOGCTBYIOT IPO(ECCHOHATEHOMY U JODKHOCTHOMY POCTY pabOTHHKOB;
€) OpraHM3yIOT OKa3aHWe TOJJIEP)KKH K IIOMOIIM MOIOIBIM CrelmanucTaM (¢

OIIBITOM PaboTHI 110 3 JIeT) B MPHOOPETEHUN ITPO(YECCHOHAIIBHEIX HABBIKOB.

2.5. PykoBommTens ~ YUpeXIeHUA K PYKOBOAUTENIN  CTPYKTYPHBIX
Hofpa3elieHnil  YUpexJIeHns HeCyT OTBETCTBEHHOCTh B  COOTBETCTBMH C
3aKOHONATENbLCTBOM Poccuifckoit ®emepanuu 3a jAeiicTBHS WM Oe3lelcTBre
[MONYMHEHHBIX COTPYIHUKOB, HApyIIAOIIMX [PUHIUIBI OSTHKA UK IIpaBHUIa
CITy’KeOHOTO MOBEJEHMs, ECII OHU He NPUHSAIM Mep, YTOObI HE MOMYCTHTh TAKHUX

nefcTBUH miH 0e3aecTBUS.



3. DTHYecKHe HOPMBI CJIYKeOHOr0 MOBeJeHHsI pA0OTHHKOB

3.1.B [IODKHOCTHOM IIOBEJEHHHM pPabOTHHKY YUpeKIeHHs HeoOXOIUMO
PYKOBOZCTBOBATECS TeM, 4YTo B coorBeTcTBHMM ¢ Komcrurynuedt Poccuiickon
Deiepallvi, 4YelOBEK, €ro IpaBa M CBOOOZBI ABIMIOTCHA BBICIICH IIEHHOCTBIO, M
Ka)KIBIM TPaKIAHUH UMEET [IPaBO Ha HEIIPUKOCHOBEHHOCTh YAaCTHOH JKU3HH, THIHYTO
U ceMeffHyIo TaliHy, 3aIlUTy YECTH, JOCTOMHCTBA, CBOETO JOOPOro NMEHH.

3.2. B IOKHOCTHOM MHOBEAEHUN PAOOTHUK Y UpeKICHUs BO3IEPKUBACTCS OT:!

— mo60ro BUIA BHICKA3LIBAHUM WM JIEUCTBUU AUCKPHMHHAIMOHHOIO XapakTepa II0
IpH3HAKaM II0Nla, BO3pAcTa, pAachkl, HAIIMOHAIBHOCTH, SA3bIKA, IPaXIaHCTBA,
COLIMAILHOIO, HMYIIECTBEHHOIO WM CEMEWHOIO ITOJIOKECHHS, ITOJATHYCCKUX
WA PETATHO3HBIX IIPeIIOYTEHHH,

—  Tpy0OOCTH, IPOSBICHUN IPEHEOPEKUTENBHOTO TOHA, 3aHOCUMBOCTH, ITPEAB3SITHIX
3aMeYaHuH, IpebIBICHNUS HEMPaBOMEPHBIX, He3aCIly)KeHHBIX OOBHHEHHI;

—  yIPpo3, OCKOPOUTENBHBIX BRIPAXKSHII WM PEIUIMK, NEHCTBUM, IPEIITCTBYIOMUX

HOPMAJIbHOMY O6III€HI/I}O UIIA DPOBOLUPYIOMINX IIPOTUBOIIPABHOC TIOBEACHHUC.

3.3. PaboTHuKH YupexneHus TIPU3BAHBI cIIocoOCTBOBATH CBOUM
IOKHOCTHBIM IIOBEJICHUEM YCTaHOBIIEHHIO B KOJIJIEKTUBE JIETTOBBIX
B3aMMOOTHOIIIEHUH ¥ KOHCTPYKTUBHOIO COTPYAHHYECTBA APYT C APYTOM.

PaGoTHUKY TOMKHEI OBITH BEKIMBBEIMH, JOOpOKENaTeIbHBIMHE, KOPPEKTHRIMH,
BHUMATEIbHBIMU U [IPOSBIIATH TEPIIUMOCTD B OOINEHMH C IpakIaHaMy U KOJLIeraMu.

3.4. TlpH BO3HUKHOBEHUH KOH(IMKTHOM CHUTyallUH MEXIY CTPYKTYPHBIMU
HoMpaselIeHUsIMA  YUPSKICHHs, paOOTHUKAaMK YUPEXKICHHUS TNPUOPUTETHBIM
HaIpaBJIeHWEM peUIeHUs KOH(MIMKTA SBJISIETCS Y4eT HHTEPECOB YupexneHusd B
LIEJIOM.

3.5. Buemmuuii  BHO pabOOTHWKA YUpeXIEHHsS TIpU HCIOIHEHHH HM
TOJDKHOCTHBIX O0S3aHHOCTEN B 3aBUCUMOCTH OT YCIOBHH TPYIOBOM ICSTEIbHOCTH
JIOJDKEH CITOCOOCTBOBATh YBAKHUTENFHOMY OTHOIICHHUIO I'PaXKAaH K YUpEXICHUIO, a
TaKKe, IPH HeOOXOIUMOCTH, COOTBETCTBOBATh OOIIENIPUHATOMY ACIOBOMY CTHIIIO,

KOTOpBIfI OTJIINYaroT CACPXKAHHOCTh, TPAAUITHOHHOCTD, aKKYpPaTHOCTB.



4. OTBETCTBEHHOCTH 32 HapylleHue moJio:keHuii Kogexca

4.1. Hapyirenve paboTHHKAMH YUpeKAeHUH noaoxeHni Hacrosmero Kogexca
TIOJIIEXKUT MOPAIBHOMY OCYXKIEHHIO Ha COOpaHUIX (COBEIIaHUAK, KOH(DEePEeHIUIX), a
B Clly4asx, IPeIyCMOTPEHHBIX (enepalbHbIMU 3aKOHAMM, HapylICHHE ITOI0KEHHM
Kozekca BiieueT mMpuMeHeHNE K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2 PaboTHUKH YUpexIeHUS B 3aBUCHMOCTH OT THOKECTH COBEPILICHHOIO
IPOCTyIIKA HECYT OTBETCTBEHHOCTH B  COOTBETCTBUH C  ACUCTBYIOIIUM
3aKOHOIATelIbCcTBOM Poccuiickoit Oenepanu.

4.3. Cobmonenvie pabOTHUKOM YUpeKIEeHHU ITOJOKEHUI HACTOSIIETO Konekca
VYUTBHIBAETCS TIPH Ha3HAYCHUW IIOOIIPEHMH W HAIOKEHHH NUCHHUIIIAHAPHBIX
B3BICKaHUN.

4.4 HapyiieHue npaBril aHTUKOPPYILUOHHOTO [TOBEICHHS BICUET IIPOBEICHHE

CJ'I}’)K66HOI‘O paccii€goBaHus 110 00CTOATENILCTBAM BO3HHUKHOBEHUS KOppYIIIHUOHHO-

OITAaCHOU CUTYAallHH.



